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I. WELCOME

This handbook is intended to provide teacher candidates with information about the Teacher Education Program at Oklahoma City University.  In addition to this handbook, the Portfolio Handbook and the Student Teaching Handbook also delineate specific requirements for our program.

The faculty in the Teacher Education Program (TEP) at Oklahoma City University (OCU) welcomes you to the beginning of an exciting journey in the teaching profession.  We know that you will find this journey to be challenging and rewarding and we pledge to support and encourage you as you participate in a personalized, professional teacher education program that will enable you to reach your goal of becoming a teacher and a leader in service to your community.

The faculty at OCU will challenge you to:

· develop a strong knowledge base in your content area and in the pedagogy or art of teaching;

· develop skills in planning, instructing, assessing, and reflecting; and

· develop and refine the dispositions or professional attitudes that are appropriate for teaching.

Through your studies at Oklahoma City University, you will examine your beliefs about learning and teaching and develop a philosophy of education.  You will be engaged in classroom and field experience activities that will encourage you to explore the use of technology, plan instruction for diverse groups of students, interact with professionals and parents, and use a wide variety of assessments to determine the effectiveness of your teaching.

We are proud of our history of providing well prepared teachers for a variety of educational settings including inner-city schools, urban, suburban and rural communities, as well as private and parochial schools. Many of our graduates have been honored by their schools and districts for their excellence in various fields of education and we count many National Board Certified Teachers among our graduates. 

We invite you to join us in the challenging and exciting field of teaching as we work together to fulfill our vision of  preparing professional educators who have the knowledge, skills, and dispositions to positively impact students in a diverse and changing world.



Oklahoma City University Mission Statement
Oklahoma City University embraces the United Methodist tradition of scholarship and service and welcomes all faiths in a diverse, student-centered environment.  Men and women pursue academic excellence through a rigorous curriculum that focuses on their intellectual, spiritual, moral, and physical development to prepare them to become effective leaders in service to their communities.

Oklahoma City University Core Beliefs and Values
Oklahoma City University is guided by the following core values:

Academic Excellence
We believe that a university dedicated to excellence will enable each student to acquire the critical and analytical thinking skills, broad base of knowledge, and capacity to communicate effectively required for both personal success and capacity for leadership in service to communities.

A Personal Approach
We aspire to treat each member of this community as an individual with distinct needs for fostering his or her success and welfare.

A Religious Dimension
We seek to create a university community in which every member consciously cultivates ethical and humane behavior.

Service to the Community and Service Learning
We believe that excellence in education and development of the intellectual, moral and spiritual capacities of students are best fostered when faculty, student, and staff actively use their knowledge and skills to assist others in our wider communities.

A Culturally Rich Community
We believe that a university flourishes only when it exposes the members of its community to cultural perspectives different from that of the place in which the university is rooted.

Student Success and Welfare
We believe that this university should consciously provide its graduates with a foundation for the acquisition of the knowledge, skills and experience necessary for success in the vocations our graduates will pursue in the years to come.




II. TEACHER EDUCATION PROGRAM OVERVIEW

In your teacher education program at Oklahoma City University, you will earn your bachelor’s degree as well as complete the teacher certification requirements for the state of Oklahoma. Your program includes general education coursework, professional education coursework, and specialized education coursework.  The last semester of your program is reserved for student teaching, an opportunity to put your learning into practice under the mentorship of a classroom teacher and a university supervisor. In addition, you will have a variety of field experiences in your education courses that will provide you with opportunities to develop your teaching skills.

FOUNDATIONS OF THE OCU TEACHER EDUCATION PROGRAM
The following philosophy, and vision and mission statements, and explanation of our core beliefs and values describe the program and its philosophical and pedagogical basis. The ideas are brought together into the conceptual framework and the model that represents the conceptual framework.

Philosophy
The Oklahoma City University Teacher Education Program offers a personalized approach to successful teacher preparation.  The faculty in the unit supports the belief that each candidate is an individual and should be mentored in the most effective way to enhance individual strengths. There is a collective belief that knowledge and instructional skills can be learned and that successful teacher dispositions can be acknowledged, evaluated, and refined by the individual through reflective evaluation and practice.  Through personal coaching, the application and integration of research-based theory empowers the candidate to focus on community service as a progressive leader.

Vision Statement
Our vision is to prepare professional educators who have the knowledge, skills and dispositions to positively impact students in a diverse and changing world.

Mission Statement
The mission of the Department of Education at Oklahoma City University is to develop teachers who will be strong leaders with the ability to educate others successfully.  The faculty is committed to offering a personalized professional degree that carries a reputation for academic excellence focusing on the knowledge, skills and dispositions to promote the success of each graduate and instill a desire for lifelong learning and service.

Core Beliefs and Values
In support of the mission of Oklahoma City University, the faculty of the Department of Education and the Teacher Education Program aspires to the highest standards of excellence in education and believes their commitment achieves the following:

· Academic Excellence:  Candidates learn to be excellent educational models who reflect and self-evaluate, following the models of faculty and administrators in the Department of Education who are committed to scholarly research based on theory, application and integration of knowledge.
· Appreciation of a Personal Approach:  Through personal mentoring and guidance by the faculty, candidates can learn skills and develop dispositions to be successful as individuals, teachers, and leaders.
· Service to the Community and Service Learning:  The total educational development of individual candidates enables them to positively impact their community.  Consequently, service learning opportunities are an integral part of the Teacher Education Program academic experience.  Candidates are expected to serve in diverse educational settings in which they can integrate theory and practice to meet the varied needs of their students and community.
· Cultural Knowledge and Appreciation:  Candidates acquire a strong knowledge and experiential base regarding diversity to enable them to interact successfully with students, administrators, parents and other community members.  Candidates are provided extensive opportunities to gain exposure to the many kinds of diversity they will encounter in the schools and to develop the skills to make a positive impact on all involved.
· Career Success:  Candidates are empowered to succeed in their career choice.  Candidates are provided experiences for critical thinking, creative problem solving, aesthetic appreciation, and moral awareness, which foster career success and lifelong learning.


Conceptual Framework Model
The “Personalized Professional Teacher Education” visual model was created to illustrate the concept of the process that moves the individual through levels of learning and personal awareness of their roles as individual, teacher and leader.

Learning is viewed as an active, personal and cognitive process.  This model illustrates the faculty commitment to responsive, individualized teaching.  Candidates are actively involved in their own learning and continually assess and evaluate their own progress as they pursue their individual teaching goals. They acquire knowledge, skills, and experience while enhancing and refining the dispositions deemed appropriate for professional teachers as they develop their potential to become empowered individuals and educational leaders.



III. THE OCU TEACHER EDUCATION PROGRAM


Program Goals
The overall goal of the OCU Teacher Education Program is to prepare candidates for the teaching profession and to assist all candidates in becoming successful teacher leaders.  The major goal of the program is to prepare educators who have the appropriate knowledge, skills, and dispositions with a commitment to professional service.  Toward the realization of this purpose, the following specific goals have been revised and expanded the unit’s support of the conceptual framework. 
The candidates will:
· develop a strong knowledge base in subject area content, research, theory, and practice reflecting an understanding of physical, social, mental, and emotional patterns of development and their impact on the learning process.
· develop competence in using a variety of teaching methods and techniques to meet the needs of diverse learners.
· create a successful climate for learning by using teaching practices that are sensitive, and responsive to student needs.  
· become a reflective teacher who is competent in his/her subject matter and methodology and dedicated to insuring that all students learn.
· integrate attitudes and behaviors that enhance the school, community and profession.  
· describe, analyze, and reflect upon authentic school situations and adapt  instructional practices to support all students’ learning. 
· exhibit a commitment to the community and profession as a lifelong learner and contributor. 

Teacher Education Council
The Teacher Education Council (TEC) is the coordinating body of the teacher education program at Oklahoma City University.  Some TEC members are education department faculty members, some are faculty members from other departments that have certification areas, and some are public school and community representatives.

OCU/Oklahoma General Teacher Competencies for Licensure and Certification*
The OCU teacher education program is performance-based. Teacher candidates are exposed to a variety of methods and materials, then learn to apply theory to practice in diverse educational settings.  Teacher candidates are encouraged to be creative in their teaching and to develop materials which will be useful later. The Teacher Education Program works to provide teacher candidates with an accurate picture of public school teaching by placing them in a variety of settings.  After completing the program, candidates are prepared to successfully begin their teaching careers. The following competencies represent the broad range of knowledge, skills, and dispositions that are crucial to excellent teaching.

1. The teacher understands the central concepts and methods of inquiry of the subject matter discipline(s) he or she can create learning experiences that make these aspects of subject matter meaningful for students.**
2. The teacher understands how students learn and develop, and can provide learning opportunities that support their intellectual, social and physical development at all grade levels including early childhood, elementary, middle level and secondary.
3. The teacher understands that students vary in their approaches to learning and creates instructional opportunities that are adaptable to individual differences of learners.
4. The teacher understands curriculum integration processes and uses a variety of strategies to encourage students’ development of critical thinking, problem solving, and performance skills and effective use of technology.
5. The teacher uses best practices related to motivation and behavior to create learning environments that encourage positive social interaction, self-motivation and active engagement in learning, thus, providing opportunities for success.
6. The teacher develops a knowledge of and uses a variety of effective communication techniques to foster active inquiry, collaboration, and supportive interaction in the classroom.
7. The teacher plans instruction based on curriculum goals, knowledge of the teaching/learning process, subject matter, students’ abilities and differences, and the community; and adapts instruction based on assessment and reflection.
8. The teacher understands and uses a variety of assessment strategies to evaluate and modify the teaching/learning process ensuring the continuous intellectual, social and physical development of the learner.
9. The teacher evaluates the effects of his/her choices and actions on others (students, parents and other professionals in the learning community,) modifies those actions when needed, and actively seeks opportunities for continued professional growth.
10. The teacher fosters positive interaction with school colleagues, parents/families, and organizations in the community to actively engage them in support of students’ learning and well-being.
11. The teacher understands the importance of assisting students with career awareness and the application of career concepts to the academic curriculum.
12. The teacher understands the process of continuous lifelong learning, the concept of making learning enjoyable, and the need for a willingness to change when change leads to greater student learning and development.
13. The teacher understands the legal aspects of teaching including the rights of students and parents/families, as well as the legal rights and responsibilities of the teacher.
14. The teacher understands the Oklahoma core curriculum and is able to develop instructional strategies/plans based on Priority Academic Student Skills (PASS).**
15. The teacher understands the Oklahoma State teacher evaluation process, “Oklahoma Criteria for Effective Teaching Performance,” and how to incorporate these criteria in designing instructional strategies.
16. The teacher exhibits a commitment to serve the community. ***

*  	The Oklahoma General Competencies of Licensure and Certification were adopted by the Oklahoma State Board of Education as required by Legislative House Bill 1549.  The competencies that comprise the test framework for the Oklahoma Professional Teaching Examination are drawn from these General Competencies.

**	Knowledge of the content described by this competency will be assessed on the subject matter knowledge tests that will be administered by the Oklahoma Commission for Teacher Preparation.

***	This competency reflects the service component of the OCU Mission.

Certification Programs/Specialized Professional Association Standards
The OCU Teacher Education Program offers degree programs in the following certification areas. Listed next to each area is the specialized professional association whose standards are followed for that specific content area.
	
	Certification Area
	Specialized Professional Association

	Early Childhood
	National Association for the Education of Young Children (NAEYC)

	Elementary
	Association for Childhood Education International (ACEI)

	Vocal Music
	National Association for Music Educators (MENC)

	Instrumental Music
	National Association for Music Educators (MENC)

	Art
	Oklahoma State Competencies for Art 

	English	
	National Council of Teachers of English (NCTE)

	Foreign Language
(Spanish, French, German)
	American Council on the Teaching of Foreign Langauges (ACTFL)

	Mathematics
	National Council of Teachers of Mathematics (NCTM)

	Science
	National Science Teachers Association (NSTA)

	Social Studies
	National Council for the Social Studies (NSS)

	Speech/Drama/Debate
	Oklahoma State Competencies for Speech/Drama/Debate



Candidates whose first major is in art, English, foreign language, mathematics, science, social studies, speech/drama/debate will have a second major in education.

Any candidate seeking teacher certification should plan a program with a teacher education advisor and a content area advisor if applicable.

Foreign Language Proficiency
Each teacher education candidate must reach the novice high level of proficiency in a foreign language. This requirement can be met at OCU through testing or by taking two college level courses in one foreign language.

Planning Programs
Any candidates expecting to teach should plan a program with the teacher education advisor and the advisor in the subject area in which the candidate wishes to teach.

Candidates seeking secondary or K–12 education licensure may double major in their content area and education.  They are advised by the content/subject area advisors to ensure they successfully complete degree requirements and are dually advised in the education department to monitor teacher licensure requirements. These candidates should meet with their education advisors before enrollment each semester to check their status toward completion and to verify that their course selection meets program requirements.  Candidates completing early childhood and elementary education are advised by the coordinators of each program. 

Candidates must participate in field experiences prior to their student teaching semester. These field experiences are structured within the professional education courses and are considered requirements for successful completion of the courses.  

The following courses are required for all education majors:

· EDUC 2001 Introduction to Teaching
· EDUC 3103 Human Development
· EDUC 3113 Psychology and Assessment of Learning
· EDUC 3213 Students with Exceptionalities
· A curriculum methods course in the appropriate certification area
· Student Teaching
· EDUC 4663 Student Teaching Seminar

Human Development, Psychology and Assessment of Learning, and Students with Exceptionalities may be taken in the sophomore or junior year and will include field experiences integral to the candidate’s professional development.

All appropriate methods courses must be taken prior to student teaching.  Student Teaching and Student Teaching Seminar are taken concurrently.

Teacher Candidate Responsibilities
1. Attendance:  Candidates in the Teacher Education Program at OCU are expected to attend all university classes, field experience assignments and other required meetings.  If an emergency arises that causes a candidate to miss class, professors and mentor teachers must be notified immediately.  If a university-sponsored function causes a student to miss class, official notification must be received by the professor and/or mentor teacher before the anticipated event.  Review the attendance policy in each class syllabus for specific information regarding missed assignments and policies regarding absence.
2. Professional Conduct:  When candidates are engaged in university-      sponsored, off-campus activities and field experiences, professional behavior is expected.  Candidates are representatives of the university and of the teaching profession and a good impression should be given to faculty and students.  Professional dress and conduct is expected at all times.
3. Portfolio:  Each candidate in the Teacher Education Program at OCU must complete a portfolio that documents proficiency in all areas required by the university.  This portfolio must be successfully completed in order for the student to receive a recommendation for certification to the State Department of Education (refer to the Portfolio Handbook).
4. Certification Requirements:  Each candidate must review the requirements for certification and assume responsibility for meeting those requirements.
5. Graduation Requirements:  Each candidate must review the requirements for graduation and assume responsibility for meeting those requirements (refer to the OCU Undergraduate Catalog).
6. Catalog And Handbook Requirements:  All candidates in the Teacher Education Program at OCU will adhere to all policies and procedures in the current OCU Catalog, the OCU Student Handbook, the Portfolio Handbook, the Student Teaching Handbook, and the Teacher Education Handbook.
7. Criminal History Disclosure:  All candidates must complete a criminal history disclosure form in the Introduction to Teaching course.  Candidates must immediately report any changes related to the disclosure to the Director of Teacher Education.
Grievance Procedure
Candidates in the Teacher Education Program at Oklahoma City University have the right to petition the Teacher Education Appeals Committee for exceptions, substitutions, and decisions related to the policies in this handbook.  Candidates may also appeal programmatic issues, and field experience-related issues.  In many instances, the Chair of the Department of Education resolves concerns without a formal appeal.  The appeal must be received within ten (10) working days after the candidate has been notified of the initial decision.  For grade appeals, refer to the Oklahoma City University Undergraduate Catalog.

The Teacher Education Appeals Committee is composed of members of the faculty of the Department of Education and a faculty representative from the College of Arts and Sciences.  The Chair of the Department of Education chairs the committee.  The committee meets as necessary.  

The appeal must be made in writing and must state the reason for petitioning to the Teacher Education Appeals Committee.  The appeal must also state factual information to substantiate the claim and a copy of the original decision being appealed.  Other documentation impacting the appeal may also be included.

The candidate will be notified of the committee’s decision by university e-mail and the decision becomes a part of the candidate’s permanent file. A candidate has the right to appeal any decision of the committee to the Dean of the College of Arts and Sciences and then to other University officials in the manner provided in the OCU Undergraduate Catalog.



IV. PROGRAM TRANSITION POINTS


Transition Point I:  Admission to Teacher Education Program
Candidates preparing for teaching should apply for formal admission to the teacher education program the semester after Introduction to Teaching (EDUC 2001).  Prior to admission in the program, candidates should complete a minimum of 24 semester hours of college credit. Applicants must demonstrate a strong commitment to teaching and meet the following requirements:

1. A minimum GPA of 2.50 or above on all course work applied toward the degree prior to the date of making application. This GPA must be maintained throughout the student’s enrollment in the program. (Course work from other institutions with the grade of “D” or “F” will not be accepted.)  Grades of “D” or “F” in professional education courses or major requirements are not acceptable.  These courses must be retaken.
2. Completed admission application.
3. Disposition Evaluation (score of 20 or higher).
4. 30 completed credit hours.
5. Passing score on the OGET.
6. Minimum combined 2.5 GPA in English Composition I and English Composition II.
7. Documentation of prior experience working with children.
8. Completion of EDUC 2001 (Introduction to Teaching) with a grade of “C” or better.
9. Completed Criminal History Disclosure Statement.
10. Faculty interview.
11. Teacher Education Council approval.
Each candidate will be evaluated on these criteria.  Applications are approved or rejected by the Teacher Education Council.  Continued participation in the program is contingent upon the criteria being maintained throughout the program.  Candidates who have not been admitted to the Teacher Education Program will be allowed to enroll in Introduction to Teaching, Human Development, Psychology and Assessment of Learning, and Students with Exceptionalities.  Enrollment by students not admitted to the program will not be permitted in other education courses without the permission of the Director of Teacher Education.

Transition Point II:  Admission to Student Teaching 
During the semester prior to that in which a student expects to student teach, application should be made for admission to Student Teaching. Approval is dependent upon meeting the following criteria:

1. Previous admission to the Teacher Education Program.
2. A minimum overall GPA of 2.50 with a GPA of 3.00 in both professional education and 	     specialized education courses with a grade of “C” or higher in all these courses.
3. Recommendation by the candidate’s major advisor.
4. A score of 22 or higher on the disposition evaluation.
5. Completion of the first 10 hours in professional education and the appropriate courses(s).
6. Completion of at least 85 percent of the hours required for the candidate’s program.
7. Satisfactory completion of the mid-level portfolio review.

Approval or rejection of all applications for admission to student teaching is the responsibility of the Teacher Education Council. 

Student teaching is virtually a full-time job for one semester.  It cannot be done in a legitimate manner if the candidate takes more than one other course and is active in extracurricular activities or external employment.  Careful attention must be devoted to leaving the student teaching semester free of other obligations.  The evaluation of student teaching will be on a letter-grade basis.  The evaluation will be determined by the university supervisor.

Transition Point III:  Completion of Student Teaching and Capstone Experience

	1.  Completion of a minimum of 14 weeks of full-time student teaching.
	2.  A grade of “C” or higher for the internship.
	3.  Satisfactory scores on evaluations by cooperating teacher and supervisor:
· Student Teacher Evaluation
· Disposition Evaluation
	4.  Completion of the Teacher Work Sample Capstone project and presentation.

Recommendation for Licensure/Certification
After completing all requirements for a degree program, receiving passing scores on three Oklahoma certification examinations (OGET, OSAT, and OPTE), and passing the final portfolio review, the candidate will be recommended by the Oklahoma City University certification officer for licensure.  Specific information on the recommendation process will be presented in the student teaching seminar.

Transition Point IV:  Entry into the Profession of Teaching/Residency Year
During the first year of employment in an Oklahoma state accredited school, the licensed teacher will complete a year-long residency program.  This program is designed to support the first-year teacher in the transition from licensed teacher to certified professional educator. A Residency Committee comprised of an administrator, a mentor teacher, and a university representative serve to support the beginning teacher.  These three professionals evaluate, coach, and mentor the licensed teacher.  Upon successful completion of the first year of teaching, the residency teacher is recommended for Oklahoma teacher certification.  When the first-year teacher needs additional support, he or she is recommended for a second year of residency.



V. PORTFOLIO REQUIREMENT


Overview of the Portfolio Process
The OCU Teacher Education Professional Portfolio allows the teacher candidate to assess and document content knowledge, skills and dispositions necessary to become an effective teacher.  It provides a chronicle of the candidate’s growth toward becoming a professional teacher and leader.

Responsibilities
Teacher Candidates:
· are introduced to portfolios in the Introduction to Teaching course (by Junior Year).
· complete Entry Level requirements for their portfolios in Introduction to Teaching.
· present their portfolios to two faculty members (TEC Members) when interviewing for admission to the Teacher Education Program.
· complete Mid-Program Portfolio requirements and turn in portfolio by week 13 of the semester before student teaching.  If portfolio does not earn a rating of “Meets Expectations,” the candidate makes changes to earn a “Meets Expectations” rating before the first day of the following spring or fall semester. The exact dates may vary.
· complete Final Portfolio requirements and turn in portfolio by week 13 of student teaching semester.  If portfolio does not earn a rating of “Meets Expectations,” the candidate makes changes to earn a “Meets” rating in order to be recommended for certification.  The exact dates may vary.
Teacher Education Council (TEC) Members:
· allow candidates to represent themselves as future educators by presenting their Entry Level Portfolios when interviewing for Teacher Education Program.
· review Mid-Program Portfolios by week 15 of each semester.  One of the two reviewers will be from that candidate’s content area.
· review Final Portfolios by week 15 of each semester. One of the two reviewers will be from that candidate’s content area.
· advise Director of Teacher Education of any candidate portfolio that earns a “Does Not Meet Expectations” rating.
· provide guidance for candidates who need to make revisions and re-evaluate portfolios when necessary.
Education Department Faculty Members:
· introduce portfolio process and specific requirements in Introduction to Teaching course.
· advise students of the alignment of course assessments to the competencies in syllabi and class discussions.
· provide instruction on the portfolio process through portfolio workshops.
· review Entry Level portfolios in Introduction to Teaching course.
The Oklahoma Commission for Teacher Preparation:
· appoints a committee to visit Oklahoma City University to evaluate the portfolio process; ensures that our Teacher Education Program has followed the university guidelines and helped teacher candidates demonstrate their understandings of the competencies.

All candidates will receive a copy of the portfolio handbook in the Introduction to Teaching class.  The handbook is also available on the OCU Education Department website.


VI. FIELD EXPERIENCES


Purpose of Field Experiences
 The purpose of field experiences is to provide teacher candidates with authentic classroom experiences in which to identify strategies teachers use so that all students may learn.  The field experience component of each of the five professional education courses has been designed so that the teacher candidates increase their understanding of the teaching process.  These field experiences are also designed to facilitate the teacher candidate’s decision to enter the Teacher Education Program as well as to help him/her identify subject areas or grade levels of interest.

Professional Education Field Experiences
Field Experience in EDUC 2001 (15 hours required):
In EDUC 2001 Introduction to Teaching, teacher candidates will be introduced to the roles and responsibilities of effective teachers as well as the process of becoming a teacher.  Teacher candidates observe in either a secondary or an elementary setting for 15 hours during which they will examine and analyze:
Authentic classroom settings
            Teacher behavior
            Teacher teaching strategies
            Room arrangement
            Classroom management
            Student behavior
            Student-student interactions
            Teacher-student interactions
 
Field Experience in EDUC 3103 (15 hours required):
In EDUC 3103 Human Development, teacher candidates participate in either an elementary or a secondary classroom by describing the physical, social, emotional and cognitive development of a group of students.  Teacher candidates prepare a case study of the classroom, the teacher and the students in that classroom.  Some of the activities during field experience observation include:
           
Identification of classroom activities
            Observation of teacher and student learning styles
            Analysis of social structure and interactions among students
            Integration of theory and practice
            Analysis of teaching-learning interactions
 
Field Experience in EDUC 3113 (15 hours required):
In EDUC 3113 Psychology and Assessment of Learning, teacher candidates increase their knowledge of the teaching profession and use their field experience to interviewing the teacher and students as to their views on motivation, classroom goals, classroom management issues, organization of individual, small and large group instruction, instructional practices as to attention/perception, working memory, long-term memory, encoding, problem solving and transfer, attitudes and practices of assessment in the classroom.

Field Experience in EDUC 3213 (15 hours required): 
In EDUC 3213 Students with Exceptionalities teacher candidates use their field experience to interact with students with disabilities, learn characteristics of all learners,  gain an understanding of differentiated instruction, universal design, and instructional modifications.       


 Additional Field Experiences:
Additional field experiences are required in other courses. Consult the course syllabi.

Procedures for Field Experience
 Teacher candidates who are participating in field experience at OCU: 
1. Fill out the required information in each course for placement.  During the first week of the semester, candidates will fill out a placement sheet provided by the Director of Field Experiences. 
2. Call and meet the mentor teacher at the assigned school to discuss the requirements of the field experience as well as arrange a time for the field experience. 
3. Participate in experiences in the classroom. 
4. Keep a record of the field experience using the time card and turn it in to the professor of the professional education course. 
5. Complete a minimum of fifteen (15) hours at the assigned school during the semester. 
 Cooperating Teachers: 
1. Meet with the candidate to arrange times for the field experience. 
2. Assess the candidate using the form provided as well as certify attendance. 
3. Return the evaluation form to the Director of Field Experiences to be recorded in a database and filed in the candidate’s permanent folder. 
 
Responsibilities of Principals, Cooperating Teachers and Candidates
 Principals:
1. Arrange for placement of teacher candidates in classrooms. 
2. Use the criteria of area of certification, recommendation and years of service in placement. 
3. Furnish teacher candidates with school policies and rules. 
 Cooperating Teachers:
1. Provide opportunities for teacher candidates to observe and be involved in classroom activities. 
2. Supervise teacher candidates if they are assisting with instruction. 
3. Support the teacher candidates’ professional development by explaining classroom activities and providing the opportunity to work with students.
4. Complete the evaluation form and certify attendance. 
Teacher Candidates:
1. Comply with school rules. 
2. Collaborate with cooperating teachers and other school personnel to support student learning. 
3. Assist cooperating teachers as requested and offer assistance whenever appropriate.
4. Comply with arranged schedule of attendance and be on time. 
5. Notify the cooperating teacher if an absence is necessary. 
6. Conduct themselves as professionals at all times.

VII. LICENSURE/CERTIFICATION INFORMATION


Teacher Certification Definitions
1. License—A one-year credential that is initially issued to educators who completed a teacher education program after February 1, 1982, and who have zero years of teaching experience in a state or regionally accredited school.  A license will continue to be in renewable status unless an individual has served two years in the Residency Program without receiving the residency committee’s recommendation for a certificate.
2. Certificate-Certificates are issued to educators with at least one year of verified teaching experience under a valid teaching credential in a state or regionally accredited school.  A licensed teacher may not move to a certificate until successfully completing the resident teacher program and passing the professional education competency examination (in addition to the general education and subject area competency examinations).  
3. Residency Program -The applicant will participate in the Residency Program during the initial year of teaching in Oklahoma.  A residency committee consisting of a mentor teacher, an administrator, and a faculty member in an institution of higher education will provide guidance and assistance and will ultimately make a recommendation regarding certification.
(Adapted from the Oklahoma State Department of Education Website)
Applying For Licensure/Certification
1. Candidates should consult with their advisors, the Director of Teacher Education, or the department chair regarding certification standards.  When making an appointment, bring in copies of all updated transcripts.  During the semester of student teaching, candidates should make an appointment with the certification officer.  Be sure to provide copies of all transcripts.
2. Make sure all courses in the area of specialization and professional education have a grade of “C” or better (grades of “D” or “F” are not acceptable.).
3. Fingerprints will be taken at electronically at the Oklahoma State Department of Education, 2500 North Lincoln Boulevard, Room 212, Oklahoma City, Oklahoma, Monday through Friday between the hours of 8:00 a.m. and 3:30 p.m. Bring a cashier’s check or money order for $62.00 made payable to I.B.T.  Specific instructions can be obtained from the Certification Officer.
4. The candidate must pass the Oklahoma General Education Test (OGET), the Oklahoma Subject Area Test (OSAT), and the Oklahoma Professional Teaching Examination (OPTE).  Registration information for these tests is available on-line at www.ceoe.nespearson.inc.com.  
5. Applications for graduation must be completed before applying for certification.  The degree MUST be posted on the transcript by the Oklahoma City University Registrar’s Office before you apply.

6. Due to confidentiality, the student must request official transcripts from every university they have attended and should be provided to the Certification Officer sealed and unopened.  This request must include your Oklahoma City University transcript.  The request should be sent to each university’s registrar’s office by the student.  The official transcripts should be sent from the degree granting institution DIRECTLY to:

Oklahoma City University
Department of Education
ATTN: Teacher Certification Officer
2501 North Blackwelder
Walker Center - 273
Oklahoma City, OK 73106-1493

7. Each semester the Certification Officer for Oklahoma City University meets with the student teachers in the Student Teaching Seminar course to discuss the licensure/certification procedures.  
Alternative Certification
For questions concerning alternative certification, contact the Alternative Certification Office at the Oklahoma State Department of Education or make an appointment with the Director of Teacher Education.

VIII. OKLAHOMA CITY UNIVERSITY POLICIES


Graduation Procedures
Each degree candidate, in the latter part of his/her junior year, should check with his/her advisor on their progress in satisfying graduation requirements.  Students who plan to graduate should file an application for graduation in the Registrar’s Office before the deadline specified in the academic calendar.  There are three graduation dates (fall, spring, and summer).  Students completing degree requirements in the fall, participate in the December commencement and those completing degrees in the spring, or summer terms of an academic year participate in the May commencement ceremony.  Candidates must complete the application for graduation by the deadline published in the academic calendar.

A student who has three or fewer credit hours to complete in the fall semester of the following academic year may participate in the May commencement ceremony.  To do so, the student must request permission from the Academic Affairs Office and complete the application for graduation before the application deadline published in the academic calendar.  Completion of any degree-required comprehensive exam in not a requirement for participation in the commencement ceremony. Before filing the application for graduation, each candidate should contact his or her dean to initiate a final degree check. A final degree certification must be submitted to the Registrar’s Office by the appropriate dean.  Consult the appropriate pages under education for the requirements pertinent to certification.  A candidate for a degree must have a cumulative GPA of not less than 2.00 for the degree to be conferred. Only courses taken at OCU are used in calculating the GPA.  Responsibility for meeting graduation requirements lies with the student.  The date recorded on a diploma will be the graduation date following the semester or summer session in which the student completes all requirements for the degree.

Academic Support/Disability Concerns
If a candidate needs an accommodation due to a disability under the Americans with Disabilities Act, he/she may contact Student Health and Disability Service Office at (405) 208-5991 or (405) 208-50902. Advance notice is required for many accommodations.

Disability Services is housed with the Student Health Clinic and provides classroom accommodations and assistance to undergraduate and graduate students with documented disabilities. The disability services provider works with university administration to develop and implement policies and procedures regarding students with disabilities. More information regarding the Student Health Clinic and Disability Services can be found at www.okcu.edu/students/studenthealth/index.aspx.

Academic Honesty
Academic honesty is required in all aspects of a student’s relationship with the university.  Academic dishonesty may not be course-specific and includes falsification or misrepresentation of a student’s academic progress, status, or ability, including, but not limited to, false or altered transcripts,
letters of recommendation, registration or advising forms, or other documents related to the student’s academic career at Oklahoma City University or other colleges or universities.  Students are personally responsible for the correctness and accuracy of information supplied to the university.  Any student who knowingly gives incorrect information to the university is subject to disciplinary action that may lead to suspension.  

Students are advised that cheating and plagiarism are not tolerated.  The university expects all students to maintain a high standard of ethics in their academic activities. In this context, forms of academic dishonesty include, but are not limited to, cheating on tests, examinations or other class/laboratory work; involvement in plagiarism (the appropriation of another’s work and/or the unacknowledged incorporation of that work in one’s own); collusion (the unauthorized collaboration with another person); misrepresentation of actions; and falsifying information.

Please see the undergraduate catalog for more information.
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